
 

 HOW TO FILE SERVICE TAX RETURN ? 

 

 

  

 

 

                                     

 

 

 

 

                                                                                                                                                      

                                                             

      

      

      

      

Open “www.aces.gov.in” 

 

 
Click on “SERVICE TAX” from Menu 

bar 

Enter User ID & Password from file of client 

Take cursor on RET option in bar 

then Click on “E-FILING” 

 

Download E-Filing Utility 

Click on “DOWNLOAD EXCEL 

UTILITY” (File will download) 

Excel sheet will open and save it using    

“SAVE AS” 

Click on “OK” 

Click on “OPTIONS” on top of return 

Select “ENABLE THIS CONTENT” 

Open file 

Reopen the XML Sheet 

http://www.aces.gov.in/
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Click on Return work sheet 

 

Fill all the necessary details 

(premises code in caps) 

In CONSTITUTION of ASSESSEE option, after inserting something, there will be a option 

of freeze the content, do YES. 

Similar with the taxable services provided. 

Validate each page by clicking on “VALIDATE “                                                                                    

(It will show the error , if exist and then Rectify the error & proceed) 

Click “OK” 

Validate & submit return 

XML file will be generated 

Open Home page of 

“www.aces.gov.in” 

Service tax 

Take cursor on “RET” option 

Then on “E-Filing” 

Then on “Upload the file” 

Insert the “period” (for which service tax is file) 

Insert the “FINANCIAL YEAR” 



C.P. AGRAWAL & ASSOCIATES, CHARTERED ACCOUNTANTS, 142-GF, CHITRA VIHAR, DELHI-92   
Office: 011-22432385, 22041720, 22041721, 22521627, Mob: 9312221571  

Mail: info@cacpa.in, c_p_aggarwal@yahoo.com. Web: www.cacpa.in 

 

 

 

 

            

 

 

 

 

 

 

 

 

  

 

 

 

 

 

Click on “BROWSE” option 

Select XML file, which is generated 

after Validate return & submit 

Save it 

Click on “SUBMIT” 

Click on “OK” twice 

Make entry in REGISTER OF RETURN 

After successful submission of return 

Check on Next Business day 

www.aces.gov.in  

Click on “SERVICE TAX” 

LOG ON  

Click on RET 

View ST3 

http://www.aces.gov.in/


C.P. AGRAWAL & ASSOCIATES, CHARTERED ACCOUNTANTS, 142-GF, CHITRA VIHAR, DELHI-92   
Office: 011-22432385, 22041720, 22041721, 22521627, Mob: 9312221571  

Mail: info@cacpa.in, c_p_aggarwal@yahoo.com. Web: www.cacpa.in 

 

 

 

 

Insert RETURN period i.e. Apr-Sep/Oct-Mar 

Click “SEARCH” 

Take print out of the page with status as filled 

Click on “RETURN NUMBER” 

Click “PRINT” (At bottom) 

Different window will open 

Click print symbol on top left & put            

the print outs in file 


